1 PHRASE OF THE DAY

SHOIL—

I was talking with my
client when you called

D= EFELI-FF. FAEEESALFELTLELT:,

©siTuaTiOoN
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Mr. Jones couldn’t answer the phone when Ms. Kato called.

MEESANEBELF, Pa— U XSAREEICHLOMFEEATL,

3 DIALOGUE
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Directions: First repeat after your tutor and then practice each role.
e SEAEDRITHNTDIRL 72 TN ENORZME L THELLD,

o3—rX:

Mr. Jones: I'm sorry I couldn’t answer the BRI HSNECTHLRSY
] ) FHATL:, B5EFx TSo7:
phone. | was talking with my B BESALELTLELE,
client when you called.
N
: ) RLXTT &, BETEHYE
Ms. Kato : That’s OK. It was not urgent. R e
' SADDBEBEN BT
Ijust Want.ed to let you know P il
that Mr. Miller called around
2 o’clock.
Ua—UX: o
Mr. Jones: OK. Thank you. ARIELR BUNE SR

4 VOCABULARY
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Directions: First repeat after your tutor and then read aloud by yourself.
P SEAEDRITHVTIRLIZE, 4 EIZ OV THEEL THELL,

answer %z% know #3
urgent Baon around t&
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5 LANGUAGE FOCUS

SHORAUH

I was talking with my
client when you called.

DE=-MNEFELER. FAEBESALFELTLEL S,

Something Happening While Doing Something Else
RIAMED ZEEFLTWBREICHREZ>=TETE

Directions: First repeat after your tutor and then read aloud again by yourself.
MR A DBITRE N TR, A EITOED TREL THELLD,

What were you doing when

WAEFELI=Fs, AIZLTLVELEA?

he called?
| was watching TV when BABELCELB, BETLEERTOE
he called. Li=.

6 ACTIVITY

Activityl :Look at Tom’s working schedule below for yesterday and answer the questions.
FE1: FRRONLDART Y 2— )V BIRN6 HIRT2DWE A2 L T eEZ R ELED,

Tom’s working schedule

check team e-mail & call visit AB meeting with | Vvisit YZ |coffee meeting K
: : lunch . s paperwor
e-mails meeting customers company Mr. Jones | company | with Mr. Miller
09:00 10:00 11:00 12:00 13:00 14:00 15:00 16:00 17:30 18:30

e.g. What were you doing when Tom was having lunch?
A. | was watching TV when Tom was having lunch.

1.What were you doing when Tom was starting work?

2.What were you doing when Tom was having a coffee meeting with Mr. Miller?
3.What were you doing when Tom was at AB company?

4 What were you doing when Tom was e-mailing his customers?

5.What were you doing when Tom was doing paperwork?

Hints
ek

visit ST % paperwork HEiEuE
coffee meeting fILAHE customer FEE
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