1 PHRASE OF THE DAY

$ENIL—X

To whom shall we send the
documents?

HSETICEREEYFELLID,

©siTuaTioN
K%

Mr. White asks Ms. Graf to fill out the documents and send back them to the other
company.
RIANSAIETST7EAIC, EHITHEBERIBEFRALTEAICRETHEIBAHFET,

3 DIALOGUE
24709

Directions: First repeat after your tutor and then practice each role.
Pt e E DRIV TDIRL72 4% TN ENORZME L THELLD,

. . RIAk:
Mr. White: Here are two copies of the contract and -£:poy=zipmaegmed,

related documents. Fill out the forms BEICRAD L, THEMEMIEIS%
and send one copy to M&M Inc. please. P! =S

. 527
Ms. Graf : Certainly. To whom shall we send the  sLzzYZELE, Eff-sETizcn®
documents? FEEYELESID,
BRIk

Mr. White: Please send them to Mr. Eric White in BEEDIY Y- RIANEATETIC

. EOTLZE, 18R IEA T4 RIZHS
the sales department. Keep one copy in AT S,

the office.
o J57:
Ms. Graf : Sure. By when should I do it? HhMWELFz, WDETTLESH,
o . Dy RIAk:
Mr. White: Within a week, please. —SERLINIZSEOLET .

4 VOCABULARY

Bl
Directions: First repeat after your tutor and then read aloud by yourself.
PR SRAEDRITREVTLDIRLIZ R, A EITOLVTREL THAELLD,

contract #Z#=E related REEL 1=
fill out the forms WSWEZEEZZATS sales department &
within ~ LRI
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5 LANGUAGE FOCUS

SHORAUH

To whom shall we send the
documents?

ESETICEREEYFELELOD,

Questions Beginning with Preposition + Wh-
FIEF+wWh-CHEDIRBXEFVELELS

Directions: First repeat after your tutor and then read aloud again by yourself.
P e EDORITHVTDIRLT R A EITOEN TREREL THAELLD,

To whom should | transfer the call? HICBEZ O ENNLTT A,
With whom would you like to speak to? ERTEHREITTFYTZLDTLESA

From which company should we purchase  ECoO&#ALaAVE1—4EBATHAETLEIA,
the computers?

To which section in the company does he WIIEHTRECOHBOFRETT M ?
belong to?

By when should | submit the report? LWOETICHRESERETNIENNTLEIA,

From what time can we browse the data on @B SRV TT—2DEENTEETH?
the website?

6 ACTIVITY

Activity 1: Make questions by using the given words.
WE: B2 iEnE AW CRERBISIEE->TAELED,

1. [ with whom ]

2. [towhom ]

3. [ from which company ]

4. [ by when /by what time ]

Activity 2: The sentences below are responses to your question. Make the question.
HE2: BRI NVEMETHERDINTIESTEEL, MEBERLIZON Bl SCaFoTHREL LI,
1. I borrowed this lap top from Mr. Cox.

1. Our company imports steel mostly from Australia.
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