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Indeed he is young, but he 1s prudent.
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Tom is talking with his secretary Mary.
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Directions: First repeat after your tutor and then practice each role.
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Mary: Good morning Tom. How was the meeting?

Tom : I think it was great. I asked John to prepare all the
business plans we needed to discuss with our potential
clients. They were very happy with our proposal in the
end as everything they needed to know was written
there on the documents. John delivered great work!

Mary: Oh, that is just great to hear.

Tom : Indeed he is young, but he is prudent... I highly regard

his performance especially after seeing the documents he
prepared and the way he communicated with our clients.

Mary: Wonderful!
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Directions: First repeat after your tutor and then read aloud by yourself.
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5 LANGUAGE FOCUS
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Indeed he is young, but he 1s prudent.
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Describing A Person
AMERET 3

Directions: First repeat after your tutor and then read aloud again by yourself.
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My boss can be quite arrogant during the meeting. *_Agb{; %:i%%*%b&)f*ﬁ*ﬁ‘:’%
No other staff in the office is as brilliant as he is. gg;;g;&‘fmE@ww%f&fﬁ&‘
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He is such an intellectual business man. WIEFDESHBHMBE SRRV TT,
Nancy is a sophisticated secretary. FUU—FHBEOHIWETT,
Sometimes the clients can be sneaky. ;ﬁ;'?%/f?‘/hliﬁ'l%l:?ﬁ;é:tb%U
My colleagues are all so considerate. O RBIEAZBNPLYLRBHYET .
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Activityl: Answer your tutor’s questions.
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2. How do you describe yourself in your workplace? BRDEZZHIFEL

self-centered B2 g7
suitable AEHLLY

3. What kind of led think are suitable in
at kind of people do you think a ui [ Workplace .

managing a big company?

Activity2: Describe two of your close colleagues to your tutor.
W2 HRI-OHITITND2 NDFREHIZHOWT, AL THELLI,

Their character / and their appearance
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