1 RASE OF THE DAY

SHOIL—X

Send me a copy when you finish it.

otz 18hiE > TS,

SITUATION

Wik

John is talking with his supplier, Nancy, on the phone.
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Directions: First repeat after your tutor and then practice each role.
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John : Hi. Is Nancy there please? E\;L;%\'% Frr—SARLBEOLe
Nancy: Speaking. e
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John : Hi. I was wondering how the design work is CAITE I, THADHFESEST
: WBMEBLNELT,
going?
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Nancy: We are about to finalize and print tomorrow. %%?<‘7‘EWLT~ AR SEs
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John : Oh, that’s great to hear. Send me a copy when  &#&. zhizsmn-t=t7. #hot=5
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you finish it.
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Nancy: Sure. As we promised to you earlier, we can send #55AT7 . UAISEHRLI=ESI=,

. HEOBRFETITIESEYTEET,
it by tomorrow afternoon.
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John : Thanks very much. Look forward to receiving it. L#izLcE7,
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Directions: First repeat after your tutor and then read aloud by yourself.
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Send me a copy when you finish it.
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Making Demands in a Business Environment
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Directions: First repeat after your tutor and then read aloud again by yourself.
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Call me when he arrives. WAE =D 2 TEEL,

Take this invoice down to accounting right now. BEICCOFEREEZTCHO T
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Check through last year’s file to find out how much  #omroEniziroiERAH1=n%E
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they charged us. THEMD TS,

Be at the conference center no later than 15 =TT BIRD 15 FIIZEN T7

. ) Lo R B—ITWVTLEEEL,
minutes before the meeting starts.

Give this report to Peter and ask him to update the = —P#&EEZE—5—ICELTRRZT
results. VI TS BEIATZELY,
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Activity: Role play the following situations with your tutor. How many demands can you think of?
BE: TRORRIZOWTEAELE— LT LA LELE), WSOBEWE BN OEET)N?

The president of your company is coming to check out how you have
been running your office. You need to make sure that the office is
presentable. Make demands to your tutor.

You have hired an event planner to promote your company’s new product.
Your tutor is the event planner. Make as many demands as you can to
ensure that your promotion is a success.



