1 ASE OF THE DAY
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The reason for my call is to speak with you

regarding the meeting next week.
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SITUATION
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Matt is talking with his colleague Tim on the phone.
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3 DIALOGUE
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Directions: First repeat after your tutor and then practice each role.
B e AEDRITRWTDIRL72 , T ENORZHE L THEL L,
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Matt: Thank you for calling ABC. This is Matt speaking. gifﬁfﬁgﬁiﬂﬁ%w%ﬂ YR

TAaL:
Tim : Hi, Matt. This is Tim from DEF. Long time no talk. %@ZB'*V‘W DEFDTALTY . HALSY
. bk
Matt: Hello Tim. How have you been? ShITBIET AL, ERTLEA?

TAL:
Tim : I've been extremely busy lately. Time just flies. By = &7 —UCL<T. BRAEDOARNTT .,
. i ECATEELLBRAATT A, TEOREIC
the way, the reason for my call is to speak with DVTHELTENIFERNELT,

you regarding the meeting next week.
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Matt: Sure. 5c9h.
. . . . . . TA L
Tim : Are we still having the meeting inside the “T'TT” FTTTELTREBLET A ?
building?
E&’LE
Matt: Yes, we are. 5Tt &,

4 VOCABULARY

Directions: First repeat after your tutor and then read aloud by yourself.
A EAEDRITHVTVIRLIZE S EITOL)TRELTHELLD,

long time no ~ regarding ~icoWT
RLHLE~LTEL, DELAY inside o
extremely tn9¢ building £t

Copyright (C) 2012 Sankei Human Learning Co., Ltd.



5 LANGUAGE FOCUS

SHORIUE

The reason for my call is to speak with you
regarding the meeting next week.

EEBEDEEIZDODWTHELT H1=OICEFELEL-,

Purpose Of Making A Call

BEOEM
Directions: First repeat after your tutor and then read aloud again by yourself.

A S EDRITHNTDIRLIZR, S EITOLVTEELTHAELL),

| am calling to find out more about the upcoming meeting.

The reason for my call is to confirm the time/date.

| was hoping to talk with Mr. White regarding our launch party.

The reason | am calling you today is to introduce our product.

The reason for my call is to make an announcement that

our office has moved.

The reason for my call today is to talk to you about an
opportunity to be a business partner.
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Activity: Create a reason for your call to someone using
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the following keywords.

TROF—U—FZioT, HifiL/z HEIR A5 L EVEL L),

. inform, lost property

. information, mobile phone

. cancel, meeting

book an appointment

. confirm, address

. complain about a service
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Hints

lost & found property 5%
details EES

features i

check FIvl

availability #A7%E
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