1 \SE OF THE DAY

SHOIL—

Might I suggest that we re-evaluate the need

for the new office?
HFLNERFOLEREERHLTATIEDARTE M ?

SITUATION

Wik

Terry is talking with his colleague Gary.
TI—IFRBEDF ) —LELTLET,

3 DIALOGUE

2470Y

Directions: First repeat after your tutor and then practice each role.
P ORI TDIRLEE , ENENOREHE L TAEL LD,

. . T)—:
Terry: It seems that our profits are down this quarter. COmEEHTHR A DFIMIEHA LT

1 3 ; FOTY 13, FEEIIZTDFHEDT=H
The accounting department is suggesting that we =25 - =00 0 o~

cut employee bonuses this year to make up for it. 1 a&5c7.

Fyl)—:
Gary : Oh, just a second. Might | suggest that we re- %?go?é%g?gﬁ?ﬁ%‘f
. FOBET B
evaluate the need for the new office? 1“5—51/4:575\?

T
Terry: That might be a wise idea. ZThIFBELEX N ELAEE A,
Fyl)—:

Gary : I think we can survive another year in this office =~ #*ZFERRERSAFTE-OF
TARATEI—FERMBAENFEIZ

if it means keeping the employees happy. We BNBEESATT &, WODHEELE
can’t afford to lose any of them. L=<t
T)—:

Terry: Alright. I will tell the planning department to put #>c¥h. tEHM-ERZRE
a hold on the request. THEEIRSICHEATHET

4 VOCABULARY

Dlrectlons First repeat after your tutor and then read aloud by yourself.
R EAEDRITHOTVDIRLIZE, S EITOED TR EL TAHAELLD,

profits F 2 bonus 5
quarter 7 4 5 re-evaluate -~z/HiHET 5. BiEEHT 5
accounting R#E. &3 putahold R&R&BIZT5
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5 LANGUAGE FOCUS

SHORS

Might I suggest that we re-evaluate the need

for the new office?
HFLNERFOLEREERHLTATIEDARTE M ?

Making Suggestions To Improve the Business
KYVEWMEBDO-HDREETS
Directions First repeat after your tutor and then read aloud again by yourself.
D FRAEORITHNTDIRLR, S EIXOLD TREL TAELLY,

We should probably consider investing in a better coffee : #xzszL<kY LN a—E—o—2icEET
machine. BILEEZDNEL,

Might | suggest that we have regular staff meetings for Opgﬂig)‘ﬂjig_:jjzaég_imrfﬁa%;?i:i_ﬂ
better internal communication? VIZR—TAYT T £33

May | suggest that we check our clients’ contact list ZgL}E;‘;I );Ij; ';ﬁf,]‘%[ﬁﬁﬁ*goafgﬁ‘t ’gﬁffb"
regularly for better marketing solution? j;\" = e e
Can | suggest that we invest more in marketing RRZ—0F Y I\VTL b eI =T

materials such as posters, flyers, and brochures? YT FEMISHoLRALTRESTLEIA

We should probably consider inviting all the potential KA FBO(ETOR DM IARERRDF T4
investors to our office. AR EEFASRETHA,

Might | suggest that we all put away our confidential A REH BRI HABREL TR ITELSI
documents before we leave the office? RELTLEELLTLEID,
We should probably pay more attention to what “ABC” HEAIZTABCIA 0> TNSIEITERBEHETE

EHSANEE, BOIFRREICHRLTWSERHATE

is doing. They are a fast growing company and will £12CT R DB DD,

soon be our competitor.

6 ACTIVITY
="E

Activity: Tell your tutor about suggestions that could help improve your company.
WE: TROF—U—Rafio Tatta KT D70 DR EEF- T, AIZFEL THELLD,

Think about how to improve efficiency, decrease expenses, increase

sales, improve customer relations, improve employee morale and
increase the profits.
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