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Could I change the schedule?
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Manae is asking to re-schedule an appointment.
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Directions: First repeat after your tutor and then practice each role.

Manae: Good morning. This is Manae from Miles Davis’ office. I would like to change his
appointment for tomorrow.

Receptionist: One moment, Manae. Just let me pull up the schedule. Ok. So he was scheduled
for 4 pm tomorrow?

Manae: Yes, that’s right but he will be out of town tomorrow. Could | change the schedule?
Receptionist: Sure. When will he be available?

Manae: Do you have an opening for next Tuesday?

Receptionist: Yes, we do. How about at the same time, 4 pm?

Manae: That would be great. Thank you so much.

Receptionist: No problem. Let me confirm it. Tuesday at 4 pm. Have a nice day.
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Directions: First repeat after your tutor and then read aloud by yourself.
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Copyright (C) 2012 Sankei Human Learning Co., Ltd.
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Could I change the schedule?

FEELERETEEIM?

Meeting - Rescheduling an Appointment

Directions: First repeat after your tutor and then read aloud again by yourself.

| would like to reschedule my appointment.

| was wondering if | could re-schedule my appointment.
I’'m afraid | have to reschedule my appointment.
Something has come up and we’d like to reschedule.

Would it be possible to change the schedule?

6 ACTIVITY

Activity: Practice rescheduling appointments for the Hints
following situations: e~k
apologize ##t3%

1. The report is not completed so you want to EXcuse FLyR

reschedule the meeting for next week. forgive #¥
2. You won’t be in town on Friday and want to impossible Al RE
move up the appointment to Thursday. regretfully HEOAT

3. Use your own idea.
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