1 TOPIC QUESTION

SHOREY

INVOICE

[
Reference:
Date:

FERE

O rricLE
fiE

Directions: Read the following article aloud.
iR LT ORRFEZIT-Z LI FE TEHLELLD,

SH Holdings Ltd. INVOICE
SH Holdings Lid. 123 West Street Invoice Number: VB1001
West City, East State 202020
05-5585-5555 Invoice Date: Mov. 07.2014
05-555-5556
Billing Address: Shipping Address:
Company: HS Company Camgany: Box Runners
Mame: Ken Wang Mame: Mary Smith
Address: 3456 East Street Address: 789 Appleton Rd.
CltyiState/@p Bernyville, NY 56123 Cityi'State@lp Harmont, NY 65412

Shipping Method: [ Freight

Order Information:

ity Product Description Amount Each Amount
100 Flat pack 4200 4200.00
100 Medium Pack h8.00 5800.00
200 Small Pack 35.00 T000.00
1 Senvice Manual 10.00 10.00
1 Bulk Discount -5% -850.50
Subtotal: 16159.50
Tax 161585
Shipping: -
Grand Total: 17775.45
Motes:
*Free shipping for all hulk orders.
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3 VOCABULARY

Directions: First repeat after your tutor and then read aloud by yourself.
W EAEDRITHOTDRLIE, S EITOLVTEELTHELLD,

Zip EHEES subtotal #&%
freight Eg. @xsE shipping . Bzt

4 %ﬁuestlons

Directions: Read the questions aloud and answer them.
e BRI L TR, BATHELED,

1. What is an invoice or bhill?

2. What is the cost before tax?

3. After you pay, do you double check if your invoice is right?

4. How long do you keep your invoices before you throw them
away? Why do you keep them that long?
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