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Directions: Read the following article aloud.
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Memo: Afterwork Party

An after work party will take place on December 215t, 2010 at Happy
Harry’s Italian Restaurant. Everyone who works in office building
number 3 is invited.

Please note that the party will begin at 6pm. This means you are not to
leave the office before your scheduled end time of 5pm.

This party is for employees only. No guests or family members.

Food and beverages will be supplied free of cost. The dress code is casual.
After dinner some of the staff will go to KTV and this event is optional.

If you would like to attend please let April know. We are trying to get a
headcount so we know how big of a room to get. Please remember that
this 1s an official office function and unprofessional behavior will not be
tolerated.

See you there!
The Management
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3 VOCABULARY

Directions: First repeat after your tutor and then read aloud by yourself.
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Directions: Read the questions aloud and answer them.
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1. Which people are invited to the afterwork party?

2. What kind of clothes are you suppose to wear?
Give some examples.

3. Describe a company party that you attended?

4. If you were to host your company party, how would you
plan it? (location, food, theme etc.)
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